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1. 3ATAJIBHI NOJIOXKEHHS

KomMmn’rotepHa 6e3neka € KIH90BOK YMOBOK e(heKTHBHOI poOOTH opraHizaiiii.
JloTpuMaHHS NpaBUJI O3BOJISIE 3aXMCTUTH JaHi, MOMEPEeIUTH BTpary iHopmallii,
YHUKHYTHU HEMPaBOMIPHOTO AOCTyMNy Ta 300iB y poOOTi.

YV  bBnaroniiiniit  opranizanii «b® «KyabTypHi cumam  Ykpainm»
BUKOPHCTOBY€ETHCS JIOKalbHa KoMl IoTepHa Mepexa (JIKM), sika 3abe3nedye noctyn
70 BHYTPIIIHIX pecypciB: CHCTEMH YNPaBIiHHS peCypcam, MPHKIAIHUX MpOrpam,
€JIEKTPOHHOI NMoWTH, (aiiniB, npunTepiB Tomo. JIKM migkmodeHa 10 iHTepHETY Ta

BUKOPHCTOBY€ETHCS BEJIMKOIO KIJIbKICTIO KOPUCTYBaYiB, TOMY i1 CTaOiIbHICTB 3aJIE)KUTh
BiJl BAKOHAHHS BCTAHOBJICHHUX TPaBHIL.

HeBukoHaHHS LMX MpaBWJI MOXE CIPUYHUHHUTH TOPYIIEHHS (YHKIIOHYBaHHS
JIKM i, BiAnoBigHO, poOOTH OpraHizariii.

2. META TA C®EPA 3ACTOCYBAHHSA
2.1. Mera

[IpaBuia BU3HAYAIOTH:
o OesneuHy Ta KOpPeKTHYy poOOTy KOpHCTyBadiB 3 komm'rorepom, JIKM ta
IHTEPHETOM;
« 3a0e3neuyeHHs cTabinbHOI poboTr JIKM Ta moctymy 10 iHTEpHETY.
2.2. Coepa aii
[IpaBuia 3acTOCOBYIOTBCS 0:
 YCIX KOMII'IOTEpIB Ta NPUCTPOIB OpraHizarii;

e JIOKQJIbHOI KOMII I0OTEPHOI Mepexi;
» kxopucrtyBauiB [13 Ta IT-iHppacTpykTypH.

3. BUBHAYEHHS TA ABPEBIATYPHU

Opranisauis — bnaroziitaa opranizanis «b® «KynsTypHi cumm Ykpainuy.
JIKM — JlokanbHa KOMIT I0OTepHA Mepexa.

I13 — Ilporpamue 3abe3neueHHs.

IT — Indopmaniitai TexHOJIOTII.

Cucremne I13 — onepauiitna cucrema, BIOS, apaiisepu Toiio.



Cranpaprue II3 — anTusipyc, apxisaropu, Word, Excel, PowerPoint, Outlook
TOLIO.

Pecypcen IT — obnannanns, JIKM, cucremue, ctannaptHe Ta npukianse [13.
KopucryBau — 0co0a, sika npaiitoe 3 komi 1otepom, JIKM a6o inTepHeToMm.
Po6oui rogunn — 10:00-19:00 (ma—m1T).

4. CTAHJAPTHU TA ITPABUJIA KOPUCTYBAHHS

4.1. CTBOpeHHSI HOBOI'0 KOPHCTYBa4a

4.1.1. Orpumaru BiIOM KaJpiB JaHi HOBOTO CIIBPOOITHHKA:

e 0COOMCTa eNeKTpOHHA ajpeca;
e TMEpeiK rpyn AOCTYIY.

4.1.2. CtBopuTH 00NIKOBUH 3amKc i 10AATH 0 BiIMOBIAHUX IPYIIL.
4.1.3. IlinrotyBatu obnagHaHHs (KOMIT IOTep, MPUHTED TOLIO).

4.1.4. O3HalloMUTH KOPUCTyBay4a 3 MPaBUJIAMH, TIEPEBIPUTH PO3YMIHHSI.
4.1.5. Bunatu obnagHaHHS.

4.1.6. JlomomMortu 3MIHMTH TIapoJib 1 HaJaTyBaTH OaratopiBHEBY
ayTeHTHiKalio.

4.1.7. HanamTtyBatu nigkmodenns 1o JIKM a6o Wi-Fi.

4.2. BuaajieHHsI KOpHCTYBa4Ya

4.2.1. OTpuMaty JUCT MIOAO 3BIILHEHHS.

4.2.2. 3abnokyBatu 0OJIIKOBHIA 3aIuC.

4.2.3. [lpuiinsatu Bce 00nagHAHHS.

4.2.4. IlepeBipuTH KOMILIEKTHICTD Ta MpalE3aTHICTb.

4.3. BuxopucTranusi 0012 HAHHS

Koxen kopucTyBay Hece OCOOHMCTY BiANMOBIZAJBHICTh 3a IUTCHICT |
npane3laTHICTh BUIAHOTO HOMY 00JiaJHAHHS.



4.4. loctyn o pecypcis IT

e JIOCTYH perjaMeHTOBaHUH i 3aXULICHUI MapOoJIAMH;
 4ac JIOCTYIy HEOOMEXEHHH, OKPIM MepioJiB TEXHIYHUX POOIT.

4.5. Ilink/ao4eHHs 30BHIIHIX NMPHCTPOIB

Jl03BOJICHO MIAKIIOYATH JIUIIE IPHCTPOT, epeBipeHi aHTHBIPYCOM:
USB, SD-kapt#, 30BHimmHI HDD ToI11I10.

4.6. be3neka xomn’otepa, I13 i JTKM

3abopoHsEeThCS:

 IIepeaBaTH MMapoJi Ta iAeHTH(IKaTOPH;

 JIMIIATH KOMI t0Tep Oe3 Harnsay Oiabine HiK Ha 10 XBUIUH,
e IpalroBaTU 0€3 aHTHBIPYCY;

e BHOCHUTH 3MIHH y CHCTeMHI (aiiiu;

« BCTaHOBIIIOBAaTH HeaBTOpU3oBaHe [13;

e BUKOPHCTOBYBAaTH poOOYHMii IHTEPHET Y HEMETEBUX LILJIAX;

e BIIBiOYyBaTH HeOE3MEYHi CaliTH;

e IMOIIMPIOBATH Yy TIUBY iHGOPMAIIIO;

e KOPHUCTYBAaTHCS He3aXHIIEHUMH MECEHDKEPAMH;

e IiepefaBaTH JAOCTYN CTOPOHHIM.

4.7. IlpaBujia CTBOpPEeHHS NapoJiB

e MiHIMYM 8 CUMBOIIIB;
e IIOHaMMeHIIe 3 3 4 TUIIB CUMBOJIIB:
oBEJIMKI JliTepH,
oMaJli JIiTepH,
onubpw,
oCHeliajibHi CHMBOJIH;
e IapoJib Mae OyTH 3aKpirUIeHHi 32 HOMepoM TesedoHy.

4.8. Hinkarouenns Wi-Fi
HocTtynHi Mmepexi:

. CF_WLAN — nns cniBpo0itHuKiB (noctyn no JIKM);
P CF_WLAN_Guest — 15 rocreii.

3aboponserses nepenaparu napoisb Big CF. WLAN cropoHHiM.



4.9. locTyn 10 iHTepHET-pecypciB opraHizauii

Hanaetbcs 3a moromkeHHSM KepiBHUITBA 4epe3 eNeKTpoHHM#M muct go IT--
crnernjasicra.

4.10. PezepBHe xoniloBaHHs iHpopmanii

Heo0xiaHo moTHXHA poOUTH pe3epBHi KOIIii Ha 30BHIIIHI HOCIT Ta 30epiraTu ix
OKpeMmo.

5. BUAITOBIJAJIBHICTH TA CAHKIIII

Y pa3i cucrematu4Horo mnopyiueHHs npasun IT-cremiamicTd MawoTh MpaBo
obmexuTu abo BiIKITIOYMTH KOpHCTyBaya Bix pecypcis IT.



